[okymeHT npepoctasneH KoHcynbTaHTImoc

MWHUCTEPCTBO TPYJA U COLMANBHOM 3ALLUTEI POCCUIMCKOW ®EAEPALUU

NPUKA3
oT 15 ceHTa6psa 2021 r. N 632H

OB YTBEPX/OEHUU PEKOMEHOALIUIA
MO YYETY MUKPOMOBPEXAEHWUI (MUKPOTPABM) PABOTHUKOB

B cootsetctBuM co cTaTbei 226 Tpyposoro Kogekca Poccuiickoit ®epepaumun (CobpaHue
3akoHoaatenbcTBa Poccuiickoit depepauun, 2002, N 1, cr. 3; 2021, N 27, ct. 5139) u nyHktom 1
MonoxeHua o MuHUCTepCcTBE TPyda U COLManbHOM 3alimTbl Poccuitckon deaepalun, yTBepsKaeHHOTo
nocraHossieHnem [lpaButenscrea Poccuitckonn Pepepauyun ot 19 uioHa 2012 r. N 610 (CobpaHue
3akoHopatesbcTea Poccuitckoin ®epepaumm, 2012, N 26, cT. 3528; 2017, N 7, c1. 1093), npuKkasbisato:

1. YTBepauTb npunaraembie pekomeHJauuMu MO y4eTy MUKPOMOBPEXAeHW (MUKpoTpasm)
paboTHUKOB.

2. YCTaHOBUTb, YTO HaCTOALLMIA NPWUKa3 BCTynaeT B cuny ¢ 1 mapta 2022 roaa.

MuHucTp
A.KOTAKOB

YTBEpKAEHbI

npukasom MuHucTepcTBa Tpyaa
M COLMaNbHON 3aLLUnThI
Poccuiickoit depepaumn

oT 15 ceHTAbpAa 2021 r. N 632H

PEKOMEHOALIUM
MO YYETY MUKPOMOBPEXAEHUI (MUKPOTPABM) PABOTHUKOB

I. O6wme nonoKeHus

1. HacTosAuime pekomeHaaLMM No y4eTy MUKPOMOBPeXAeHUN (MUKpoTpasm) paboTHUKOB (ganee -
PekomeHgaunmn) paspaboTaHbl B LENAX OKasaHWA COAencTBuA paboTogaTeNaM B WUCMONHEHUM
TpeboBaHui cTaTein 214, 216, 226 pasgena X TpyAoBoro Kogekca Poccuiickoit ®@eaepaumn (CobpaHue
3aKoHomatenbcTBa Poccuiickoit Pegepaumm, 2002, N 1, c1. 3; 2021, N 27, cT. 5139), coBepLueHCTBOBaHUA
BHYTPEHHUX MPOLIECCOB  YMpaB/IeHUA  OXpaHOM Tpyha B  OpraHusauuu, npeaynpexneHus
NMPOM3BOACTBEHHOro TpaBMaTM3Ma U He coepyKaT 06s3aTe ibHbIX Tpe6oBaHMA.

2. Y4YeT MUKpOMOBpexaeHUn (MUKPOTPaBM) pPabOTHWKOB PEKOMEHYEeTCA OCYLLecTBAATb
nocpeactsom cbopa u permcTpaLn MHGoOpPMaLMmn O MUKPOMOBPEKAEHMAX (MUKPOTpaBMax).

YyeT MUKponospexaeHnn (MUKpoTpaBm) paboTHUKOB Mo3BOAMT paboTodaTenio MoBbICUTH
3GPEKTUBHOCTb B MPOBEAEHUM CUCTEMHBIX MEPOMPUATWUIA MO yNpaBAeHUIO MpPOodeccuoHanbHbIMU
PUCKaMK, CBA3AHHbIX C BbIABJIEHUEM OMACHOCTEN, OLLEHKOM U CHUMEeHUEM ypoBHei NpodeccnoHanbHbIX
pUCcKoB, obecrneyeHun yyyLlieHUn YCAOBUI U OXpaHbl TpyAaa.



Yyer mMuKponospexaeHuin  (MuKpoTpaBm) paboTHUKOB ocyulecTBaAeTca paboTosaTtenem
CaMOCTOATE/IbHO MCXOAA U3 CreundUKM CBOeN AeATeNIbHOCTU, AOCTVXKEHUW COBPEMEHHOW HayKu u
HaUNyYLIMX NPaKTUK, MPUHATBIX Ha ceba 06A3aTeNbCTs.

3. B uenax yyeta M paccMOTpeHWA OBCTOATENbCTB U MPUYMH, NPUBEAWMUX K BO3HUKHOBEHMIO
MWKPOMOBPeXAeHNI (MMKPOTPaBM) paboTHWUKOB, NPeayNpexXaeHna NPOM3BOACTBEHHOTO TPABMaTU3Ma,
paboTofaTesito pekomeHayerTca:

YyTBEPAMUTb OKANbHBIM HOPMATUBHbIM aKTOM NMOPAAOK y4eTa MUKPOMOBPEXAEHNIA (MUKpOTPaBm)
paboTHWKOB, C y4eTom ocobeHHOCTell OpraHM3aLMOHHONM CTPYKTYpbl, CcreuuduKn, XapakTepa
MPOU3BOACTBEHHOW AEATENbHOCTM, MPUHATLIM €  COB/MOAEHMEeM YCTaHOB/JEHHOrO CTaTbeit 372
Tpyposoro kogekca Poccuiickoin ®enepauum (CobpaHue 3akoHomaTesbeTBa Poccuiickolt depepalinu,
2002, N 1, cr. 3; 2006, N 27, ct. 2878) nopsfKa y4eTa MHeHWA NpeAcTaBUTe/IbHOrO OpraHa paboTHUKOB
(Npv HaNMYUK TaKoro NpPeLCcTaBUTENbHOrO OpraHa);

OpraHn3oBaTb O3HAKOMJIEHME [OO/IKHOCTHLIX /UL, C MOPAAKOM Y4YeTa MUKPOMOBpeMaeHuit
(MMKpOTPaBm) pabOTHUKOB;

OpraHu3oBaTth MHGOPMMPOBaHMe PabOTHUKOB O AEICTBUAX MPU MOAYYEHUU MUKPOMOBPEXAEHMA
(MUKpoTpaBmbl);

OpraHuM3oBaTb  PaccmoTpeHne  O6CTOATENbCTB,  BbIABNAEHWME  MPWYMH,  MPUBOJALLMX K
MWKPOMOBPEKAEHUAM (MMKPOTPaBMam) paboTHUKOB, M GUKCALUMIO pPe3ynsbTaToB PacCMOTPEHUA B
CnpaBke O paccMOTpeHWW  OOCTOATENBCTB M MPUYMH, MNPUBEALWNX K  BO3HUKHOBEHMIO
MWKpOMoBpeKAeHUsA (MUKPOTpaBMbl) paboTHUKa, (pekomeHayembiit 0bpaseL, NPUBEAEH B MPUAOKEHNUM
N 1 K HactoAwwum PekomeHAauuam) WAM MHOM onpefeneHHOM paboToaaTenem [JoKYMEHTe,
codepxcallem, B TOM YUCAe pPeKOMeHAyemble CBeAEHWUA, OTpakeHHble B CripaBKe O PacCMOTPEHUM
OOCTOATENBCTB M MPWUYMH, NPUBEALIMX K BO3HUKHOBEHUIO MUKPOMOBPEXAEHMA (MUKPOTPaBMbI)
paboTHuKa (ganee - CnpasKa);

obecneunTb [OCTYNHOCTb B OpraHU3aLuu (CTPYKTYpHbIX moapasmeneHuax) bnaHka Cnpasku B
3/1eKTPOHHOM BUAE UK Ha ByMmaxkHOM HocUTene;

OpraHn30BaTb PerncTpaLmio NPoucLIeALINX MUKPONOBPEXAeHUI (MUKPOTPaBm) B MypHane yyeTa
MWKPOMOBpPEeKAEHUN (MMKPOTPaBM) paboTHMKOB (pekomeHayemblit 06pasel, NpUBeAeH B MPUIOKEHMM
N 2 K HactoAwwMm PekomeHaaumam) WAM WHOM onpeseneHHoM paboTogaTeniem [OKYMEHTE,
cofepallem, B TOM 4YWCIe pEeKOMeHAyemble CBefeHWA, OTpa)KeHHble B MypHane y4yeTa
MUKPOMOBPEXKAEHNA (MMKPOTpaBm) paboTHUKOB (aanee - ¥ypHan);

YCTaHOBUTb MECTO U CPOKW XpaHeHua Cripaskm u HypHana. PEKOMeHLOBaHHbLIN CPOK XpaHeHus
CnpaBku v XypHana coctasnaeT He meHee 1 roaa.

4. CoctasneHue CripaBKkv 1 BefeHue KypHasa MOXKET OCYLLECTBAATLCA B 3NEKTPOHHOM BUAE C
MCrnoNb30BaHWeM 3NEKTPOHHOM noanvucu uan  mwboro  apyroro crnocoba B COOTBETCTBUMM  C
3aKoHogatenbctBom  Poccuiickon  depepaunu, MO3BOASIOWETO  MAEHTUOULMPOBATL  JIMYHOCTb
paboTHuKa, cocTasusLlero CripaBKy W OCyLLecTBAAIOLWEro BeaeHue KypHana.

Il. PekomeHgyemblii NOPALOK yueTa
MUKponoBpexaeHui (MUKpoTpasm)

5. OcHoBaHuem ana perucTpauMu  MUKPOMOBPEKAEHUA (MUKpPOTpaBMbl) pabOTHUKA u
PaccMOTPEHMA OBCTOATENIbCTB U MPUYMH, MPUBEALIMX K €ro BO3HWKHOBEHMIO, ABAAeTCcA obpalleHue
nocTpajasllero K CBOeMy HEenocpeaCcTBEHHOMY WM BbllLECTOALEMY pyKoBoauTento, paboToaatento
(ero npeacrasuTento) <1> (manee - onoselaemoe AMLO).




<1> Yactb 3 cratbu 226 Tpymosoro Kogekca Poccuiickoin Pepepaumun  (CobpaHue
3aKoHopaatenbcTBa Poccuiickoit Pepepaumm, 2002, N 1, c1. 3; 2021, N 27, c1. 5139).

Mpv obpalieHun nocTpagasllero K MeAWUMHCKOMY paboTHUKY OpraHusalmu, nocaemHemy
pexkomeHayeTca coobLiaTh 0 MUKPOMOBPEXAEHUN (MUKPOTPaBmMe) paboTHMKa OMOBELLaeMOMY /TULLY.

6. OnoBelaemMomy Ly Moc/ae nony4eHns MHGOPMaLMM O MUKPOMOBPEXKAEHUMU (MUKpOTpasme)
paboTHWKa pekomeHayeTca ybeauTbCA B TOM, YTO MOCTpajaslliemy OKasaHa Heobxoguman nepsas
MOMOLLLb U (MIU) MeaANLMHCKaA NOMOLLb.

7. Onosewaemomy ALYy PeKOMEHAYeTCs He3amMeaNUTeNbHO WMHPOPMUMPOBaTb  /HoObIM
06LLea0CTYNHbIM CNocobom crneLmanncTa no oxpaHe TpyAa MAM UL, HasHauYeHHOe OTBETCTBEHHbIM 3a
opraHusaumio paboTbl MO OxpaHe TpyAa MpUKasom (pacropsaskeHuem) pabotogaTensd, WAUM ApPYroro
yrnoaHomoyeHHoro  paboTogatesem  paboTHuKa  (ganee -  YNOJHOMOYEHHOe  fuuo), O
MWUKPOMOBPEXAEHUN (MUKPOTPaBme) paboTHMKa.

Mpu MHPOPMUPOBAHUM YNOIHOMOUYEHHOTO LA PEKOMEHAYeTCA coobLaTh:

bamuanio, uma, oT4ecTBO (MpW Ha/iMyYMM) NocTpasasLliero paboTHUKA, LO/IKHOCTb, CTPYKTYPHOE
rnoApasaeneHue;

MecTO, AaTy 1 Bpema noslydyeHus paboTHUKOM MUKPOMOBPEXKAeHWA (MUKPOTPaBMbl);
XapaKTep (onucaHue) MUKPOTPaBMbl;

KpaTKkylo WHpopmauuto 06 obcToATENbCTBAX MOJyYeHUA pPaboTHUKOM MUKPOMOBPeXAeHUA
(MUKpOTpPaBMbl).

8. [Mpu nonyyeHun UHPoOpMaLMM O MUKPOMOBPENKAEHUN (MUKpOTpaBme) paboTHMKa
YMO/STHOMOYEHHOMY ULy PEKOMEHAYETCA PacCMOTPeTb 0OCTOATENLCTBA U MPUYMHbI, NPUBEALLKE K ee
BO3HMKHOBEHWIO, B CPOK A0 3 KaneHAapHbIX AHel. Mpn BO3SHUKHOBEHUM 0BCTOATENbCTB, O6BEKTUBHO
NPEenATCTBYIOLWMX 3aBEPLUEHMIO B YKa3aHHbIW CPOK PAaCCMOTPEHMA 0BCTOATENBCTB W MPUUNH, NPUBEOLWNX
K BO3HWKHOBEHWIO MMWKPOMOBPEXAeHWA (MWKPOTPaBMbl) pPaboTHWKa, B TOM 4uc/ie MO MpUHMHe
oTCyTCTBUA O6bBACHEHMA nocTpajasliero paboTHUKA, PEKOMEHAYeTcAa MPOoAUTb CPOK PacCMOTpeHMs
OOCTOATENBCTB UM MPUYMH, MPUBEALINX K BO3HUKHOBEHUIO MUKPOMOBPEMAEHNA (MUKPOTPaBMbl)
paboTHUWKa, HO He Bosiee YeM Ha 2 KafieHAapHbIX AHA.

Mpu  paccmoTpeHWn  OBCTOATENBbCTB WM MPUYMH,  MPUBEALIMX K  BO3HUKHOBEHWIO
MUKPOMOBpPexAeHUA (MUKPOTPaBMbl) paboTHMKA, YNOJHOMOUYEHHOMY 1LY LienecoobpasHo 3anpocuTb
obbAcHeHMe nocTpafasluiero pPaboTHWKa 06 yKasaHHbIX 06CTOATENbCTBAX, Nt06bIM  AOCTYMHbIM
cnocobom, onpeaesneHHbiM paboTogaTenem, a TakKe MPOBECTM OCMOTP MecTa npouciliectsua. Mpu
HeobXOAMMOCTM K PacCMOTPEHUID OBCTOATENBCTB M MPUYUH, MNPUBEALIMX K BO3HUKHOBEHWIO
MUKPOMOBPEXAEHUN (MWKPOTPaBM) pabOTHWMKa, MPUBJAEKaeTCa OnoBellaeMoe AWLO, PYKOBOAWUTENb
CTPYKTYpPHOro noZpasaeseHns, NpoBoAMTCA OMNPOC OYEBUALLES.

9. PaboTHWMK MMeeT MpaBo Ha /IMYHOE yyacTUe WM ydyacTUe Yepes CBOUX npeacTaBuTesneil B
PACCMOTPEHWUW NPUYUH M 0BCTOATENBCTB COBLITUN, NPUBEALLIMX K BOSHUKHOBEHUIO MUKPOMOBPEK4eHNN
(MUKpOTpaBm) <2>.

<2> A63ay, aBeHaguatbl 4actk 1 ctaten 216 Tpyaosoro Kogekca Poccuitckoit depepaumu
(CobpaHue 3akoHomaTenbcTsa Poccuitickoit ®epepaumn, 2002, N 1, cT. 3; 2021, N 27, cT. 5139).

PaboTogaTenito peKkoMeHAyeTcA NpMBAEKaTb NOCTPaAaBluero paboTHUKa UYHO UK Yepes CBOMUX
npeAcTaBUTeNel, BKAOYaa npeacTaBuTenell  BbIBOPHOrO opraHa MepBUMYHON  MPOQCOIO3HOM



opraHmMsaumMnM, K pPacCMOTpeHUto O0OCTOATENbCTB U MPUYMH, MPUBEALINX K BO3HWKHOBEHMIO
MUKPOMOBPeXKAeHUA (MUKPOTPaBMbI), a TaKKe O3HaKOMWUTb €ro C pesyibTaTaMu YKa3aHHOro
paccMoTpeHusA.

10. YnosnHomo4YeHHOMY AnLy Mo pesyabTatam AelCTBUM, NPOBeAEHHbIX B COOTBETCTBUM C NMYHKTOM
8 HacToAWwmMx PekomeHJauUmMi, pekomeHayeTca coctasnatb CnpaBsky.

11. YnonHomoueHHOMy /MLy peKkomeHayeTcA obecneunBaTb peructpaumio 8 XypHane
COOTBETCTBYIOWMX CBEAEHUIA, a TaKKe C y4yacTMEM PYKOBOAMUTENA CTPYKTYPHOTO MNoApasgeneHus
noctpagasuiero paboTtHuka GOpMMPOBaHME MEPOMPUATUIA MO YCTPAHEHUIO MPUYMH, NPUBEALLUX K
BO3HMKHOBEHMWIO MUKPOMOBPEXAeHUI (MUKpPOTpasm).

lp1 NoAroToBKE NepeyHs COOTBETCTBYHOLUUX MEPOMPUATUI PEKOMEHAYETCA YUUTbIBaTh:

obcToATenbCTBa  MOAYYEHUA MUKPOMOBPEMAEHUA (MUKPOTPaBMbI), BKAKOYAA WCTOAb3yemble
060pyaoBaHMe, MHCTPYMEHTbI, MaTepuanbl U Cbipbe, Npuembl paboTbl, YCAOBMA TPYAa, U BOSMOMNKHOCTb
WX BOCMPOM3BEAEHMNA B CXOXMX CUTYALMAX UM Ha ApYrux pabounx mecTax;

OpraHu3aLMoHHbIe HeAOCTaTKMN B GYHKLMOHMPOBAHUM CUCTEMBI YIIPaB/IEHUA OXPaHoM Tpyaa;
dun3nyeckoe coctoaHne paboTHUKA B MOMEHT MOAYYEHWUA MUKPOMOBPEXKAeHUA (MUKPOTPaBMbI);

MepbI MO KOHTPO/IO;

MEXaHM3Mbl OLEHKU 3PPEeKTUBHOCTM Mep MO KOHTPO/MO M peanus3aumm npodunakTUYecKux
MEepPOonpPUATUN.

MpunnoxkeHue N 1

K PekomeHzaumam no y4ety
MWKPOMOBpPEXAEHUN (MUKPOTPaBM)
paboTHMKOB, YTBEPKAEHHbLIM
npmkasom MuHucTepcTBa Tpyaa

M coumanbHOM 3auUThl

Poccuitckon degepavmu

oT 15 ceHTAbpa 2021 r. N 632

PekomeHayemblit obpasel,

CnpaeBka
O PACCMOTPEHMNM MNPMUMH U OOCTOATEJIbCTE, MNPUMBEOUNX
K BOBHMKHOBEHN MUKPOMNOBPEeXIeHNA (MMKPOTPAaBMEl) padoTHMKAa

llocTpagasunii paBoTHUK

(bamvmmua, mmda, OTUECTBO (NPM HAJMMUMKM), TOI POXIOSHMSA, IOJDKHOCTE,
CTPYKTYpPHOE noapasgesieHre, crax paboTH Mo CleuMalbHOCTH)

MecTo noJsiyuyeHra pabOTHMKOM MVKPOIOBPEXIEHUA (MUKPOTPAaBMEL) :

HaTra, BpeMmA nojiydeHusa paboTHMKOM MMKPOMNOBPEXISHMS (MUKPOTPABME) :



HencTBerAa No oKas3aHMIo MEepBOoM MMOMOIN :
XapaxTep (onmMcaHyve) MUKPOTPABME

ObcToAaTenLCTRA X

(nzroxeHre OOCTOATEJIbCTE [OJIyUYeHUSA paboTHUKOM
MUKPONOBPEXOeHNd (MUKPOTPABMEI)

MpruriHel, NOpuBelilre K MUKPOMNOBPEXIOEHMUO (MUKpOTpasMme) :

(yKaz3aTb BBIABJIEHHBIE [PWUMHEBI)

Mpe nJIoXeHu rno YCTPpaHeHMo MNPUYMH, MPpWBe quix K MMKPOMOBPEXIeHUO
(MMKpOTpaeMe) :

Moanuch yNoAHOMOYEHHOro nLa

(bammnus, MHMLMaNDbI, AOMMKHOCTb, faTa)

MpunoxeHue N 2

K PekomeHaauuam no yyety
MWKPOMOBpPEXKAEHUN (MUKPOTPaBM)
pabOTHUKOB, YTBEPKAEHHbLIM
npukasom MuHUCTepCTBa Tpyaa

W COLMANnbHOM 3aLLUTbI

Poccuitckoit Peaepalimm

ot 15 ceHTAbps 2021 r. N 632

PekomeHayemblit o6pasel,

HypHan yyeta MUKpPOMNOBpeKAEHUN (MUKpOTpaBmM) paboTHUKOB

(HaumeHoBaHWe opraHusaLmn)

[aTa Havana BeseHus HKypHana [aTta okoH4YaHWA BeaeHua KypHana
N ®no MecrTo, nata KpaTkue MpuynHel | XapakTe | MNMpuH | Mocneac ol7le]
n/n | noctpagas | uBpems | 06CTOATENLCT | MUKPOMO p ATble TBUA nmua,
wero noJsiydeHua | Ba NOJIyYeHUA | BpexAeH | (onucaH | mepbl | MUKPOMO | 40KHOC
paboTHMKa, | MMKpONoBp | paboTHUKOM na ne) BpexaeH Tb
OO/BKHOCTb | eXAeHWAa | MUKponoBpe |(MUKPOTP | MUKpOTpP ni npou13Bo
, (MUKpoTpaB KOeHUs aBMbl) aBMbl (MMKpOT | amBluero
nogpasaen Mbl) (MUKpoTpasm paBMmbl) | 3anuch
eHue bl)
1 2 3 4 5 6 7 8 9




